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Matters of Attention Concerning Applications for Exhibitions to be
Held on the First Floor of the Hwa Kang Museum

2022.11

Exhibition schedule

Matters of attention

1. Application review period and

exhibition schedule

Once an applicant receives a notification letter informing

them that their application has passed the review, they will

be required to pay the “deposit” and “exhibition site usage

fee” in full (the deposit will be returned to them at the end of
the exhibition) to facilitate the creation of an exhibition
schedule. For the fee schedule, please refer to “Regulations
Governing Exhibition Site Applications at the Hwa Kang
Museum of Chinese Culture University.”

The exhibition is open from Monday to Friday between 9:00

a.m. to 4:00 p.m.

The exhibition is closed on Saturday, Sunday, national

holiday, and winter and summer vacations when administrative
staff are off (please refer to the school calendar).

Hwa Kang Museum exhibition-related contact information:
Tel. 02-28610511 ext. 17605

E-mail: vivi@ulive.pccu.edu.tw

2. Preparing for the exhibition

Exhibition press release and related text and image data

must be submitted to the Hwa Kang Museum two weeks
before the exhibition for the museum to help release them on
the media. The museum reserves the right to make changes to
the content of the press release.

Exhibitors shall design and print their own posters and
invitation cards. They shall submit the digital files of the

posters and invitation cards to the Hwa Kang Museum for
approval before they may begin printing them.

Poster size: 80 cm (length) x56 cm (width)

Exhibitors shall begin planning the exhibition and confirm

exhibition set-up-related details with the Hwa Kang Museum.

3. Setting up the exhibition

Exhibitors are responsible for packaging and transporting their

exhibited works.

Exhibitors are responsible for setting up and taking down

their exhibitions.

The Museum provides equipment such as light fixtures, hooks,
poster stands, aluminum ladders, chairs, and speaker-type
sound amplification equipment for exhibitors to borrow. Please

borrow them on the days of the exhibitions. For other




exhibition supplies and equipment, exhibitors shall prepare

them themselves.

4. Exhibition period

Exhibitors who wish to hold exhibition opening ceremonies,
exhibition opening tea parties, and related activities such as
performances and seminars shall plan and organize them

themselves.

Exhibitors are responsible for safekeeping the exhibition site

and their exhibited works, and for arranging patrol personnel

during the exhibition period.

The Hwa Kang Museum is not responsible for safekeeping

exhibitors’ exhibited works and items.

Exhibitors shall be responsible for purchasing any related

insurance that protects their works from forces majeure (e.g.,

man-made or natural disasters) during the exhibition

period.
Exhibitors shall maintain the exhibition site and its items, and

pay for any damages incurred.
During the exhibition period, exhibitors may not remove their
exhibited works or change the exhibition schedules without

authorization.

5. Taking down the exhibition

Exhibitors are responsible for retrieving their exhibited works

at the end of the exhibition; the Hwa Kang Museum will not

be responsible for safekeeping the exhibited works after the
exhibition period.

Exhibitors shall return the exhibition site to its original clean
condition at the end of the exhibition, and pay for any lost or
damaged items loaned by the exhibition site.

Once the exhibition is taken down and the exhibition site
environment and the items loaned by the exhibition site are
confirmed to all be in favorable conditions, the Hwa Kang
Museum will return the exhibitors their NT$2,000 deposit and

issue a receipt for the exhibition site usage fee paid.

& Definition of “exhibitors”: “Exhibitors” refers to exhibition applicants, main curating units,

curators, creators of exhibited work, or commissioned representatives of the

exhibitions, who must act and comply with the aforementioned regulations.




